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GENERAL INFORMATION
Hillpointe Campus
8941 Hillpointe Road
Las Vegas, NV 89134
Phone: 702-240-0359 Fax: 702-240-0432
Sandhill Campus
3975 South Sandhill Road
Las Vegas, NV 89121
Phone: 702-547-5682 Fax: 702-547-5685
Office Hours: 7:30 a.m. - 3:30 p.m. (Monday-Thursday)
7:30 a.m. - 12:00 p.m. (Friday)
8:00 a.m. - 12:00 p.m. (Holiday Hours)
School Hours: 8:00 a.m. - 2:45 p.m. (Monday-Thursday)
8:00 a.m. - 11:30 a.m. (Friday)

Administration and Support Staff
Tricia Wilbourne-Site Lead Administrator
Denise Koch-Site Lead Administrator (Hillpointe)
Carol Leavitt-Site Lead Administrator
John Sullivan-Site Lead Administrator (Hillpointe)
Jenny Naas - Special Education
Bobbie Gonzalez- Office Specialist/FASA (Hillpointe)
Shelly Gonzales - Office Specialist/FASA (Sandhill)
Tanner Perida - Custodian (Hillpointe)
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Dear DCS Families,
On behalf of the staff at Discovery Charter School, we are pleased to welcome you to the 2019-2020
school year. We look forward to a productive school year driven by academic achievement and a
partnership between students, families, teachers, staff members, and the community.
As a partner in education, it is important that you and your child are aware of Discovery’s educational
program, expectations, policies, and procedures. Please take a moment to review the contents of this
handbook with your child. Your support and knowledge of the Handbook’s contents will help us provide
an effective educational experience for your family.
You are the first, and most influential, teacher your child will have so please consider volunteering your
time at our campuses. You could assist in a classroom, read with students, assist with school-wide
events, supervise the playground during lunch, chaperone a field trip, or serve as a parent driver for field
trips. Also, remember to attend literacy, math, and science nights with your family in addition to
parent-focused events where we have discussed topics such as online and school safety.
We thank you for your support and look forward to sharing a successful year with your family!
Sincerely,

Tricia Wilbourne
Site Lead Administrator

Denise Koch
Site Lead Administrator

WHAT IS A CHARTER SCHOOL?
Defined by the National Alliance of Public Charter Schools (www.publicharters.org), charter schools are
independent public schools allowed freedom to be more innovative, while being held accountable for
improved student achievement. They foster a partnership between parents, teachers, and students to
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create an environment in which parents can be more involved, teachers are given freedom to innovate
and students are provided the structure they need to learn, with all three held accountable for improved
student achievement.

MISSION STATEMENT
Discovery Charter School’s mission is to promote a safe, nurturing environment which fosters student
success through community involvement, progressive educational practices, and innovative use of
technology.

ACADEMICS AND SCHOOL INITIATIVES
Academic Learning Agreements
With their classroom teacher, all students create an Academic Learning Agreement. Included in this
agreement are academic, behavioral, and attendance goals. Using initial assessment data, students and
teachers in all grade levels create year-long goals for student success. Academic goals differ by grade
level and student, but all students are expected to be absent fewer than 10% of the total days of
enrollment and to make appropriate choices that prevent them from being suspended or receiving an
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RPC during the school year. Students in Grades 3-8 also make the commitment to provide their teacher
with 150% effort on the SBAC assessment.
The Academic Learning Agreement meets the requirements of NRS 388.165 requiring the development
of an academic plan for all middle school students.
Students meeting their goals are invited to an end-of-year field trip at no cost to the student or their
family, with the exception of food and souvenir purchases. Students were invited to Knotts Berry Farm
in California at the end of the 2018-2019 school year. The field trip for the 2019-2020 school year is yet
to be determined. Discovery Charter School (DCS) charters busses and teachers and staff members
chaperone the event. Families are invited to join the celebration but parent entrance fees are the
responsibility of the parent.

Curriculum
As a public school funded by the State of Nevada, DCS is required to implement Nevada Academic
Content Standards and show growth according to standardized assessments and the Nevada School
Performance Framework (NSPF) 2.0. Although we are held accountable to teach these standards, we are
able to determine how the standards are addressed.
DCS uses the following curriculum to address content areas:
1. Ready/I-Ready are used as the reading and mathematics curriculum for students in Grades K-8.
2. Heggerty Phonemic Awareness builds students’ ability to hear and manipulate individual sounds
in spoken words. This is a foundational skill and the program is used by students in kindergarten
and 1st grade.
3. Reading Eggs also builds phonemic awareness and is used by students in kindergarten and 1st
grade in addition to older students who have not mastered this foundational skill.
4. Learning Dynamics addresses early reading skills including letter identification and phonics. It is
used by students in kindergarten.
5. ST Math, or Spatial Temporal Math, is a computer program requiring students to solve math
puzzles addressing skills using spatial and temporal reasoning. Students are asked to manipulate
objects in order to solve multi-step problems. Students in kindergarten through Grade 8 use ST
Math.
6. Thinking Maps is a series of eight graphic organizers that build cognitive thinking skills across all
content areas. Students in kindergarten through Grade 8 use Thinking Maps.
7. FOSS, or Full Option Science System, addresses science standards through inquiry, investigation,
and experimentation and is used by all students.
8. Common Sense Media’s Digital Citizenship Curriculum addresses Technology standards and
builds students’ awareness of the importance of being a digital citizen. Common Sense Media is
a non-profit organization and their purpose is to educate students, families, teachers, and
policymakers about the importance of digital citizenship. The curriculum is appropriate for K-12
students. It is a free resource for students, teachers, and families.
In addition to the curriculum listed above, students also visit a specialist weekly. All K-8 students attend
a physical education, music, technology, and art explorations class throughout the year.
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Physical Education classes build gross motor skills, promote health-enhancing physical activity, and
encourage physical safety. Music classes focus on playing instruments, reading and evaluating music,
and singing. In technology, students focus on becoming a digital citizen, effectively communicating using
technology, conducting research using online tools, coding, robotics, and computer science. Lastly, the
art explorations class focuses on multimedia and visual arts.
Middle school students are provided with a description of electives offered each semester. Course
offerings are subject to change due to staffing and student interest. If the number of students interested
in an elective exceeds the number of available seats then students will be assigned using a random
lottery.

Grit and Growth Mindset
We believe in fostering grit and a growth mindset among ourselves and our students. As a staff, we
engaged in a book study using the book Grit: The Power of Passion and Perseverance by Angela
Duckworth. Our school counselor also provides in-class lessons focused on these topics. To continue the
grit and growth mindset discussion at home, we ask our families to reflect on the following questions:
-

Does my child persevere through difficult tasks?
Does my child have a growth mindset?
Is my child respectful toward staff members and peers?
Is my child compassionate toward others?
Is my child responsible?

Project Based Learning
Discovery Charter School implements Project Based Learning. Project Based Learning is a teaching
method where students gain knowledge and skills by working for an extended period of time to
investigate and respond to a complex question, problem, or challenge. Essential project design
elements include:
●

●
●
●

●
●
●

Key Knowledge, Understanding, and Success Skills- The project is focused on student learning
goals and includes standards-based content and skills such as critical thinking/problem solving,
collaboration, and self-management.
Challenging Problem or Question- The project is framed by a meaningful problem or question.
Sustained Inquiry- Students engage in a rigorous, extended process of asking questions, finding
resources, and applying information.
Authenticity- The project features real world context, tasks and tools, and quality standards and
also speaks to students’ personal concerns, interests, and issues in their lives. When appropriate
and possible, community members may be invited to participate in a project. Participation may
be in the form of project evaluation or an entry event.
Student Voice and Choice- Students make some decisions about the project, including how they
work and what they create.
Reflection- Students and teachers reflect on learning, the effectiveness of their inquiry and
project activities, the quality of student work, and obstacles and how to overcome them.
Critique and Revision- Students give, receive, and use feedback to improve their process and
products.
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●

Public Product- Students publicize their project by explaining, displaying, and/or presenting it to
others beyond the classroom.

Standards-Based Grading
DCS does not use a traditional, point-based grading system where, for example, 90% correct on an
assignment is equivalent to an A- letter grade. Instead, we use a standards-based grading model.
The purpose of a standards-based grading model is to measure a student’s proficiency level regarding
specific standards. Whereas a traditional grading model provides information about a student’s
knowledge of a topic at one point in time and computes an average of the student’s scores,
standards-based grading measures student progress toward mastering a topic over a period of time.
DCS uses a four-level grading model and numbers correspond as follows:
1 - Not Yet
2 - Approaching (Almost There)
3 - Meets (Independent)
4 - Mastering
The numbers listed above do not translate to a traditional grading scale and are not meant to translate.
This grading system does not have a negative effect on our middle school students applying to magnet
high schools.
Since academic standards were designed with the purpose of end-of-year mastery, standards-based
grading aligns with the intent of our academic standards. Additionally, this grading practices aligns with
our school-wide initiatives focusing on fostering grit and a growth mindset.

ATTENDANCE
Attendance and participation in class are essential if the student is to gain the maximum benefit of the
educational program. Regular and punctual school attendance of students is expected, encouraged, and
will be enforced. School attendance is an area which requires mutual cooperation among the school,
parents, and the student. Before school and after school care is available at each site.

Absences
If your child will be absent for any reason, please call the main office and leave a message. Contact the
main office immediately if your child is diagnosed with a contagious illness.
HILLPOINTE CAMPUS: 702-240-0359
SANDHILL CAMPUS: 702-547-5682
An excused absence is allowed for student illness, doctor/dentist/legal appointments, death in the
immediate family, or quarantine. When your child is absent for any reason, he/she is expected to make
up missed classroom assignments. A written note or email to the main office is required in order for the
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absence to be documented as Excused for the reasons listed above. This documentation must be
received within three (3) days of your child’s return to school.
If you expect your child to be absent from school for three (3) days or more for any reason, you must
meet with the classroom teacher to arrange for makeup assignments.
If you expect your child to be absent from school for five (5) days or more for a reason that is not related
to a doctor/dentist/legal appointment, death in the immediate family, or quarantine, a prearranged
absence form must be submitted to the main office for review by administration. Factors affecting the
approval or denial of a prearranged absence include, but are not limited to, attendance, tardiness, and
academic progress. If the request for a prearranged absence is denied, the absences will be documented
as Unexcused.
Attendance Protocol
When the school records indicate a student has accumulated a total of five (5) absences, a letter will be
sent home documenting the absences and a meeting with the counselor will be scheduled if the student
has a history of absences from the previous school year or another school.
When a student accumulates ten (10) absences, a letter will be sent home documenting the absences
and a meeting with the counselor will be scheduled. An administrator will attend the meeting if the
student has a history of absences from the previous school year or another school.
When a student accumulates 15 absences, a letter will be sent home documenting the absences and a
meeting with administration will be scheduled.
If a student accumulates 20 absences, DCS has the option to file educational neglect under NRS 392.210.
When a student is absent for 10 consecutive days with no parent communication, the student will be
withdrawn and the opening given to the next student on the waiting list.

Early Student Dismissal
We ask that appointments are scheduled toward the end of the school day to minimize the disruption of
your child’s instructional day. If it is necessary for your child to be released during the school day, a
parent/guardian must come to the main office and sign the student out. If someone other than the
parent/guardian is picking up the student, he or she must be listed as an emergency contact in Infinite
Campus and will be asked to provide identification to main office personnel. If the student returns
during the same school day he/she must sign in again.

Tardies
It is very important that each student is on time to school and class each day. Promptness is not only a
necessary courtesy to the teacher and other students but, more importantly, it assures the child of
getting off to a good start each day. Students who arrive late lose valuable class time in the main office
waiting for a tardy pass and become an interruption to the classroom. Helping students realize the
importance of being on time is part of building good habits for life.
Tardiness is only excused if a student has a medical, dental, or legal appointment and provides a note
from the appointment or there has been a death in the family. All other tardies are considered
unexcused.
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Three (3) tardies are considered equivalent to one absence at which time DCS will follow the attendance
protocol as listed above.

STUDENT HEALTH AND SAFETY
Campus Security
In order to keep our campus secure, our exterior gates are locked and all visitors are required to sign in
at the main office. With the exception of the first two days of school, adults are not permitted beyond
the school’s gates without signing in at the main office and obtaining a visitor’s badge.

Emergencies
First Aid and accident procedures are followed by DCS staff. Accidents are reported to the main
office/First Aid Safety Assistant (FASA). Each teacher has a first aid kit in the classroom for minor injuries.
Students with more serious injuries or illnesses are sent to the main office. If a parent cannot be
contacted, the person designated as an emergency contact will be notified.
DCS reviews and revises its Crisis Response Plan on a yearly basis. In the event of a crisis, parents will be
called using the information in Infinite Campus. We encourage families to keep phone lines free during a
crisis so school personnel and community responders can communicate. Listen for information from
Infinite Campus as this will help you reunite with your child in a safe and orderly manner. In the event of
an evacuation, make sure you bring legal identification (driver’s license or passport) to the designated
reunification site. Students will only be released to a person listed in Infinite Campus possessing legal
identification.
Students’ cellular phones must remain off during a school evacuation, lockdown, or drill. During these
situations, tell your child NOT to try to contact you by cell phone until permission is given by school staff,
thus allowing emergency communication channels to remain open. DCS has the capability of contacting
parents/guardians in an emergency. Additionally, administrators and safety personnel are prepared
with two-way radios and cell phones.

Emergency Contact Information
It is extremely important for the school to have current home and emergency telephone numbers as
well as your current address so that you are notified in case of an accident, illness, or emergency. Also,
be certain that people listed as emergency contacts for your child have been notified that they may be
contacted to pick up your child in an emergency situation.

Illness
A family will be asked to pick up a child when the following conditions occur:
1. Rash
2. Multiple diarrhea (2x)
3. Vomiting due to possible illness
4. Temperature of 100 degrees or above
5. Complaint of aches or soreness associated with an injury or a previously-listed condition
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Sick children should return to school when the following conditions have been met:
1. Child is fever-free for 24 hours without fever-reducing medication
2. 24 hours on antibiotics when ordered by a physician
3. Doctor’s note to return to school accompanies any child sent home for a possible contagious
illness (face or body rash, blisters, sore throat accompanied by a fever, etc.) or a student
diagnosed by a medical professional with a communicable disease.

Communicable diseases can spread quickly through a school and dramatically affect the attendance and
learning of children. Examples of common communicable disease are conjunctivitis (pink eye), strep
throat, chicken pox, and ringworm. Please notify the main office immediately if your child becomes ill
with a communicable disease.

Immunizations
Students are required to have current immunizations or an exemption on file. The status of a child’s
immunizations are monitored and managed by the school’s FASA.

Medication Policy
Medication can and will only be administered to a student by trained personnel. For safety reasons,
students are not permitted to administer their own medication unless prescribed by a medical
professional. Any parent/guardian of a student requiring medication during the instructional day must
provide the health office with a signed and witnessed Medication Release Form in addition to the
prescription. DCS will not administer medication to a student without a prescription. Medications must
be in the original prescribed container and will be kept in a locked cabinet in the health office. The
medication will be kept at all times in a labeled container which indicates the name of the student to
receive the medication, the name and dosage of the medication, the name of the prescribing
practitioner, and the instructions for administration. The school is not liable for loss or misuse of such
medication. Under no circumstances may a student provide medication to another student.

Online Safety
Due to the increase in technology and the need for students to become responsible users and
consumers of technology, DCS students spend the first quarter of the year learning digital citizenship
and online safety practices. We also require students to sign an Acceptable Use Policy outlining DCS’s
expectations for technology use.
All students are provided a DCS-managed Google account. Students use this account to access Google
Classroom and other online instructional tools. All students, and their parents, must sign the Acceptable
Use Policy every year and return it to the school.

BEHAVIOR EXPECTATIONS
The staff, students, and community at Discovery Charter School value being:
●

respectful of ourselves, others, and our environment,
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●
●
●
●
●

responsible for our actions,
an active listener,
prepared to learn,
resourceful problem solvers, and
safe.

Students who model exemplary behavior have the opportunity to be nominated as an Owl of the Month
and join administration for a breakfast in their honor. Teachers and support staff have the ability to
nominate one student each month. At the end of the year, teachers and support staff nominate one
student for Owl of the Year.
In order to ensure that Discovery Charter School is a place where learning is a priority, the school must
be safe at all times and students and parents should be aware of the possible consequences of their
behavior.
Teachers have well-defined expectations, rules, and procedures that serve to optimize the learning
environment in their individual classrooms. Should a conflict or misconduct occur in the classroom or on
campus, staff will adhere to the following system of increasing consequences.

Minor/Moderate Conflict and Misconduct
When behavior issues arise that jeopardize student safety or detract from the learning environment,
teachers document these incidents using Infinite Campus. Incident records become part of the student’s
cumulative educational record. Records include a description of the infraction and a description of what
the teacher did to solve the problem.
1. Verbal Warning - Redirection to appropriate behaviors and creating solutions so the student has
the tools to make a better choice in the future.
2. First Documented Offense - If the behavior is not corrected via the verbal warning then a
teacher-student conference is held where desired behaviors and solutions are discussed with
student input. The teacher may contact the student’s parents.
3. Second Documented Offense- A second offense will warrant a written reflection of the student’s
behavior and the teacher will contact the student’s parents.
4. Third Documented Offense- A third offense will warrant an office referral.
Meetings, discussions, and Infinite Campus documentation are necessary to collect accurate data and
solve problems. Incremental steps must be established and followed to maintain a safe and productive
learning environment.
If a student’s behavior is continuously disrupting the learning environment, the student may be moved
to another classroom or setting. The teacher will develop an agreement with another member of the
DCS staff to designate an alternative setting for students that need to be removed from a class.
The teacher who has removed the student from their class will provide credit-bearing work for the
student to do while they are in the alternative setting.
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A teacher or staff member witnessing an incident will document the incident in Infinite Campus, inform
administration, and follow up with any necessary parental contact.

Severe Conflict and Misconduct
Professional judgment by the administration will determine the severity of the incident and the need for
more severe and immediate action, including a Required Parent Conference (RPC) with temporary
removal from the campus, out-of-school suspension, in-school suspension, reverse suspension, and/or
expulsion. With a reverse suspension, the child’s parent will be asked to spend the day with their child
instead of the child being sent home. This will ensure a child does not miss instructional time. Expulsion
is defined as the termination of enrollment with Discovery Charter School.
Examples include, but are not limited to, alcohol, arson/use of combustible materials, assault, battery,
bullying (substantiated), cyberbullying (substantiated), intimidation, possession of a controlled
substance, extortion, fighting (initiating or participating), gambling, illegal/immoral conduct, racially
derogatory remarks, vandalism, and destruction of school property.
Disciplinary action taken by administration is a direct consequence of unacceptable behavior by a
student. Rules and regulations are established to maintain an atmosphere conducive to learning.

SCHOOLWIDE POLICIES AND PROCEDURES
Attire
In order to foster an environment that promotes learning, students attending Discovery Charter School
are expected to wear the following:
-

tops that cover their midsection,
tops that have straps that are at least three (3) inches wide,
shorts, skirts, and dresses that are at least fingertip length,
hair of a natural color, and
shoes with soles. Students will refrain from wearing slippers or flip flops. Tennis shoes are
required for Physical Education.

The school administration has the right to designate the types of dress or appearance that disrupts the
learning environment and/or may be deemed a safety hazard. This includes, but is not limited to,
slogans or advertising on clothing that may be deemed offensive or obscene to others.
Students wear their kindness shirt every Wednesday for Kindness Wednesday and school spirit days take
place on Friday so students are encouraged to wear their DCS shirt.
Parents will be asked to provide a change of clothes for students who do not adhere to DCS’s dress code
policy. Students who continually fail to follow the dress code policy will be sent home on an RPC.

Daily Schedule (Monday - Thursday)
7:45 a.m.

Gates Open and Morning Recess (Hillpointe/Sandhill)

7:55 a.m.

Students Transition to Classroom
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8:00 a.m.

Gates Close and Instructional Day Begins

8:05 a.m.

Tardy

10:45 a.m.

*Lunch/Recess Block 1

11:20 a.m.

*Lunch/Recess Block 2

11:55 a.m.

*Lunch/Recess Block 3

2:45 p.m.

Dismissal

2:55 p.m.

**Students not picked up are taken to the main office (HIllpointe/Sandhill)

Daily Schedule (Friday)
7:45 a.m.

Gates Open and Morning Recess (Hillpointe/Sandhill)

7:55 a.m.

Students Transition to Classroom

8:00 a.m.

Gates Close and Instructional Day Begins

8:05 a.m.

Tardy

11:30 a.m.

Dismissal

11:45 a.m.

**Students not picked up are taken to the main office (Hillpointe/Sandhill)

*Lunch blocks are assigned to teachers and/or grade levels on a yearly basis. Please ask for a copy of the
yearly Master Schedule to identify your child’s assigned lunch block.
**We understand emergencies arise and when that happens we make every attempt to work with
families to ensure their children are safe. The main office will need to contact the Las Vegas
Metropolitan Police Department when students are not picked up by the time the main office closes and
DCS was unable to contact a parent/legal guardian or emergency contact. Incidents of students
habitually not picked up on time will be documented in Infinite Campus and a meeting scheduled with
administration.

Drop-off/Pick-up Procedures
Hillpointe Campus Drop Off
Arrival: 7:45 a.m. - 8:00 a.m.
There are three access points available for drop off at the Hillpointe Campus:
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●

●
●

The main parking lot is designated for kindergarten and sibling drop off and each kindergarten
teacher is assigned a gate. Match your colored placard to the designated cone and gate to
identify your drop-off point.
The gate in the back parking lot near the basketball rims is designated for all first through third
grade students.
The gate located off Center Hill Drive is designated for fourth through eighth grade students.
There is no staging or parking in the red zones of Center Hill Drive.

If you would like to walk your child to a gate, you must park in a designated space.
We encourage families to walk their child to their classroom for the first two days of school. On the third
day, students are expected to walk to class and all adults are required to sign in at the office before
proceeding to a classroom.
There is NO PARKING or staging on the island in the main parking lot. Parking or staging on the island is
a safety concern for students and will contribute to traffic congestion in our parking lot and on Hillpointe
Road. The outer lanes around the island are designated as staging lanes. Do not leave your vehicle
unattended in the staging lanes and only make a right-hand turn on Hillpointe Road.
Students arriving after 8:00 a.m. will need to check in at the main office.

Hillpointe Campus Pick Up
Dismissal: Monday - Thursday 2:45 p.m. - 2:55 p.m.; Friday 11:30 a.m. - 11:45 a.m.
There are three access points available for pick up at the Hillpointe Campus:
●

●
●

The main parking lot is designated for kindergarten and sibling pick up and each kindergarten
teacher is assigned a gate. Match your colored placard to the designated cone and gate to
identify your pick-up point.
The gate in the back parking lot near the basketball rims is designated for first through third
grade students and their siblings. Your child will be waiting with their teacher.
The gate located off Center Hill Drive is designated for fourth through eighth grade students and
their siblings. There is no staging or parking in the red zones of Center Hill Drive.

We encourage families with more than one student to identify a meeting point for siblings in order to
facilitate an expedited pick-up process.
If you would like to pick your child up at a gate, you must park in a designated space.
There is NO PARKING or staging on the island in the main parking lot. Parking or staging on the island is
a safety concern for students and will contribute to traffic congestion in our parking lot and on Hillpointe
Road. The outer lanes around the island are designated as staging lanes. Do not leave your vehicle
unattended in the staging lanes and only make a right-hand turn on Hillpointe Road.
17
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Students will be released to a designated adult coordinated between the teacher and family. Students
not picked up by 2:55 p.m. Monday-Thursday and 11:45 a.m. on Fridays are directed to the main office.
See the section titled, Daily Schedule for information about late pick ups.
Before- and after-school care is available for families at a cost and is provided by Discovery Achievement
Program. We strongly encourage families to enroll their child in Discovery Achievement Program as an
emergency plan for unforeseen circumstances such car trouble or severe traffic. Students that
participate in an after-school care program will be escorted to the main office at dismissal.

Sandhill Campus Drop Off
Arrival: 7:45 a.m. - 8:00 a.m.
All students enter the Sandhill Campus through the gate adjacent to the recreation fields/playground
located on the east side of campus. If you would like to walk your child to the gate, you must park in the
parking spaces located along the north and west perimeter of the school building. No parking will be
allowed along the east side of campus due to drop-off.
We encourage families to walk their child to their classroom for the first two days of school. On the third
day, students are expected to walk to class and all adults are required to sign in at the office before
proceeding to a classroom.
Students arriving after 8:00 a.m. will need to check in at the main office.

Sandhill Campus Pick Up
Dismissal: Monday - Thursday 2:45 p.m. - 3:00 p.m.; Friday 11:30 a.m. - 11:45 a.m.
Parents may park in the designated parking spaces located on the north and west side of campus.
Parents will enter through the playground gate to retrieve their child. Staging may occur on the left side
of the driveway only. This will leave the right side for cars to exit safely. Stay with your vehicle if you are
in the staging lane waiting for your student.
Students will be released to a designated adult coordinated between the teacher and family. Students
not picked up by 3:00 p.m. Monday-Thursday and 11:45 a.m. on Fridays are directed to the main office.
See the section titled, Daily Schedule for information about late pick ups.
Before- and after-school care is available for families at a cost and is provided by Discovery Achievement
Program. We strongly encourage families to enroll their child in Discovery Achievement Program as an
emergency plan for unforeseen circumstances such car trouble or severe traffic. Students that
participate in an after-school care program will be escorted to the main office at dismissal.

Field Trips
At Discovery Charter School, we believe field trips are experiences that foster realistic connections to
the greater community. When it is scheduled, the classroom teacher will provide parents/guardians with
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information concerning the purpose and destination of the field trip, eating arrangements, date and
time of departure, estimated time of return, arrangements for supervision, and cost to the student.
Attendance on field trips is voluntary. DCS will arrange transportation to and from a field trip by
chartering a bus or using approved parent drivers. Parent drivers complete an application, fingerprint
and background check as outlined in SB 287, provide proof of insurance, and submit their Driver History
Report from the Nevada Department of Motor Vehicles. All parent drivers are approved for one school
year.
Please contact the main office if you are interested in volunteering your time as a parent driver.
If your child attends a field trip, it is mandatory that a permission slip is signed by a parent or guardian.
Students must have permission slips turned in by the designated date in order to participate. Parents
that are chaperoning the field trip must check in at the main office before proceeding to the classroom.
If your child does not attend a field trip, the classroom teacher will make arrangements for them to
spend the day with another class.

Lost and Found
Please label personal items such as coats, lunch boxes, and backpacks so these items can be returned to
their owners. Please check the Lost and Found immediately upon losing an item. Unclaimed items will
be donated at the end of each month to a charitable organization.

Lunch
Students are responsible for bringing their own lunch to school. Students have the option of purchasing
a hot lunch provided by an outside vendor. Lunches must be ordered by 8:30 a.m. or ordered in
advance. Please visit our website or contact the main office for additional information about ordering
lunches.
We are unable to deliver forgotten lunches or money during instruction. Students are welcome to come
to the main office during their lunch block to retrieve their lunch. Please assist us in increasing student
responsibility by reminding your child to be prepared for the school day by ensuring they have their
lunch box or money to purchase a hot lunch.
Students are provided with a 30-minute lunch and recess block. At Hillpointe, students spend the first 15
minutes either eating in the cafeteria or playing outside. This is dependent on their schedule. Students
always have the option to continue or begin eating outside, again dependent on their schedule, and
many students enjoy picnic lunches with their friends when outside.
At both campuses, students are encouraged to wash their hands or use hand sanitizer before eating.
Students are expected to remain seated while eating. Due to food allergies and to maintain student
health, students are not allowed to share food. Students are encouraged to engage in quiet
conversations with those near them and are not permitted to yell or use inappropriate language.
We strongly promote healthy eating habits, especially limiting high sugar foods and soda. We also
promote a Nut Free Zone and ask families to support this as you prepare your child’s lunch. Please visit
https://www.choosemyplate.gov/ for additional information.
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Personal Technology Devices
Personal technology and communication devices, such as cell phones or tablet computers, are utilized in
many ways and are becoming a component of the educational setting. Discovery Charter School’s
Acceptable Use Policy provides guidelines for the appropriate usage of both school and personal
electronic devices along with consequences for violations of the policy.
At Discovery Charter School, students are allowed to use personal technology and communication
devices before 8:00 a.m. and after 2:45 p.m. During the instructional day, students’ cellular phones and
personal electronic devices must be turned off and remain off unless permission is provided by the
classroom teacher to use the device for an instructional purpose.
Use of personal technology and communication devices that violate state or federal law, any DCS
policies or regulations, or Discovery Charter School’s Acceptable Use Policy, is prohibited. When usage
of devices is not allowed, devices must be turned off and stored in a non-visible location such as in a
backpack, purse, or pocket. Failure to adhere to DCS’s policies will result in the confiscation of devices.
Confiscated devices will only be returned to a parent/guardian. Many of our classrooms have telephones
and students are able to use the telephone in the main office.
Parents/guardians are asked to silence cellular phones and other devices while visiting our campuses.
This serves to maintain the integrity of our learning environment.

School Parties/Celebrations
School parties and celebrations are held to recognize special holidays or events. Details of celebrations
will be announced during the year. Parents may be asked to assist teachers with preparations. If parents
wish to send a treat with their child for the class to share, the teacher must be notified in advance to
ensure a snack is provided that will meet the dietary needs of the classroom. Families interested in
providing a snack to celebrate their child’s birthday may take the snack to the main office. Teachers will
distribute birthday snacks during the last 20 minutes of the day.

Snacks
Up to two snack times are provided for students in Grades K-2 in addition to the students’ scheduled
lunch period. Snack times are provided at the discretion of the classroom teacher and last no longer
than 15 minutes. Students are responsible for bringing their own snacks to school. We strongly promote
healthy eating habits, especially limiting high sugar foods and soda. We also promote a Nut Free Zone
and ask families to support this as you prepare your child’s snack options. Please visit
https://www.choosemyplate.gov/ for additional information.

COMMUNICATION
Parent Conferences
Teachers are available after school to address any quick question a parent may have. If you would like to
schedule a meeting with your child’s teacher then please email them directly.
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Parent Portal
We use Infinite Campus’ Parent Portal to keep families informed of their child’s attendance and
academic progress. Parents are required to sign an Infinite Campus Acceptable Use Policy before
receiving their username and password information from the main office. Please contact the main office
to receive your copy of the policy.

Phone Calls & Messages
Phone calls and messages toward the end of the day may not reach the student before dismissal. We are
unable to deliver forgotten items such as lunch, money, cell phones, and supplies during instruction.
Students are welcome to come to the main office during their lunch block to retrieve these items. Please
assist us in increasing student responsibility by reminding your child to be prepared for the school day
and ensure they have all materials.
Routine plans for the day should be discussed with your child before he/she leaves for school. This will
assist the main office and eliminate classroom interruptions.

Report Cards
Students receive report cards at the end of the first semester and again at the end of the school year.
Parent/Teacher and/or student-led conferences will be held toward the end of the first semester.
Contact your child’s teacher if you would like to schedule additional meetings to discuss your child’s
progress.
All parents are provided with login information for Parent Portal in Infinite Campus once an Acceptable
Use Agreement for Infinite Campus is signed. This form and login information can be obtained from the
main office. The Parent Portal allows parents to monitor academic progress. Additionally, parents can
monitor student progress using I-Ready.

Solution-Based Communication
Parents are our partners in our students’ success so if you have a classroom concern, please contact the
teacher in a calm manner to schedule an appointment and create a solution. Please note it may take two
days before the teacher can make an appointment in person to address your concern. Once the solution
is reached, please allow time for implementation.
If the problem is occurring at lunch/recess, please contact personnel supervising the lunch/recess block
to work on an agreed-upon solution. Please note that some personnel change campuses every two days
so it may take longer for them to set an appointment.
If the solutions do not seem to be working, please contact administration by calling the main office
during our hours of operation and complete a Request for Contact. Describing the event and answering
these questions will assist the administration team in identifying a solution:
a. When did you originally meet with the teacher?
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b. What solution did you both agree on implementing in the classroom?
c. How many days has it been since the implementation of the solution?
d. Has there been further communication with the teacher updating you on any challenges
or further issues? If so, what were the outcomes?
Administrators will make every effort to respond to a Request for Contact within 24 hours.

Staff EMail
Each member of the staff and the DCS Receiver have an assigned email address to allow for convenient
communication between staff, parents, and the receiver. All email addresses consist of the person’s first
initial and last name followed by dcslv.org. For example, the email address for Great Teacher would be
gteacher@dcslv.org.

ASSESSMENTS
Student growth and achievement are measured using multiple data sources and points. Some of the
assessments used at DCS are specific to our school while others are required by the State of Nevada.

DCS Assessments
All students take a diagnostic assessment for I-Ready, the online component of our face-to-face
curriculum, Ready. This diagnostic assessment is administered three times per year. Based on the
student’s diagnostic assessment, a personalized learning path is created for students in I-Ready and
teachers also use the data to guide their instruction.
Based on their diagnostic assessment, some students also take a monthly growth monitoring
assessment in I-Ready to monitor their progress and provide DCS with information to adjust instruction
as needed. These assessments are seamlessly incorporated into the I-Ready curriculum. Additional
information is located on our website under the Academics tab.

Nevada Assessments
Under Nevada’s Read by 3 legislation, Senate Bill 391, all K-3 students must take the Measures of
Academic Progress (MAP) assessment. Students in Grades 1-3 take the MAP assessment during the fall,
winter, and spring, while students in kindergarten take the assessment during winter and spring. The
MAP assessment must be administered within 30 instructional days of the start of the school year.
The Brigance Assessment is also required under Nevada’s Read by 3 legislation for kindergarten
students. Brigance is administered in the fall. This assessment must be administered within 30
instructional days of the start of the school year. Your child’s kindergarten teacher may ask you to assess
your child during the week before the school year begins. This minimizes the amount of instructional
time needed to administer this one-on-one assessment.
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All students in Grades 3-8 must take the Smarter Balanced Assessment Consortium (SBAC) assessment in
the spring. This is a standardized test that is designed to measure mastery of the Nevada Academic
Content Standards in reading and mathematics. The results of this assessment are included in DCS’s
NSPF 2.0 ratings.
The WIDA assessment is administered to students whose primary language is a language other than
English and have been designated as an English Learner (EL). Students new to the country are
administered an initial assessment and all EL students are administered the WIDA assessment in the
spring in order to measure language acquisition.
Students in Grades 5 and 8 are administered a standardized science assessment at the end of each
school year. Beginning with the 2018-2019 school year, this assessment will be included in DCS’s NSPF
2.0 rating.

Nevada School Performance Framework (NSPF) 2.0
All schools are evaluated using the NSPF 2.0. Among other measures, SBAC, WIDA, and attendance data
are the driving forces behind each school’s rating. Schools are rated on a scale of 1 through 5 given
results focused on academic achievement and student growth as measured by SBAC, English language
acquisition for EL students as measured by WIDA, closing opportunity gaps as measured by SBAC, and
student engagement as measured by attendance and a climate survey for students in Grades 5 and
above. At the middle school level, academic learning plans and NAC 389.445 requirements are also
included in the student engagement score. Information for the NSPF 2.0 can be found on our website:
http://www.dcslv.org/accountability-report/#toggle-id-2
The information can also be found using the Nevada Accountability Portal:
http://nevadareportcard.com/DI/nv/state_public_charter_schools/dcs/nspf/

ACADEMIC ASSISTANCE
Some students may require additional assistance to ensure they meet their end-of-year goals and
achieve academic success.

Response to Intervention (RTI)
Discovery Charter School uses the Response to Intervention (RTI) approach to address any academic,
social, emotional, or behavioral concerns. RTI is a method of intervention which is designed to provide
early, effective assistance to children who are having difficulty learning.
Students requiring RTI interventions are provided with additional small-group instruction for 6-8 weeks.
The interventions are designed to specifically target each student’s needs. Students are monitored for
growth on a weekly basis and the intervention is then revised, if necessary, to meet the needs of the
students. Interventions may be provided by the classroom teacher or another licensed staff member.
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Student Retention
In accordance with Nevada’s Read by Grade 3 legislation, students not performing on grade level
according to multiple assessment measures may be retained by 3rd grade. The first year of 3rd grade
retention, as mandated by Nevada’s Read by Grade 3 legislation, will occur in 2020-2021.
Discovery Charter School will use the following retention process when determining a student’s
eligibility for retention:
1. The teacher notifies the RTI Coordinator and parent of possible retention for a child. The parent
may also notify the teacher.
2. A conference will take place with the teacher(s) and parent(s). In order for a full and effective
evaluation of a student to occur, this conference will need to take place before the end of the
first semester. During this conference, the following points will be covered:
a. Statement of the Problem
b. Parent Involvement
c. Data
i.
Participation and progress in the RTI process
ii.
Ready/I-Ready
iii.
ST Math
iv.
State Assessments (if available)
v.
Report Cards/Progress Reports
vi.
In-class observations and general performance on daily assignments
vii.
Attendance Records
3. A follow-up conference will take place with the teacher(s), parent(s), and RTI Coordinator to
discuss the following:
a. Retention Scale Evaluation
b. Recommended Remediation
4. Final retention must be completed within 20 days of the end of the school year and submitted
for administrative approval.
Teachers will keep a copy of retention notifications. After three documented attempts to notify parents,
retention notification will be mailed.
NRS 392.125.2 THE TEACHER AND THE PRINCIPAL IN JOINT AGREEMENT HAVE THE FINAL AUTHORITY TO
RETAIN A PUPIL IN THE SAME GRADE FOR THE SUCCEEDING SCHOOL YEAR.
A parent/guardian that does not agree with a recommendation to retain their child may request, in
writing, that the Receiver review the decision.
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Special Education
At Discovery Charter School, we aim to have an inclusive model for our children with special needs. We
believe the regular classroom is often the best environment for our children with special needs to learn.
Students with identified physical, emotional, learning, or developmental disabilities have the right to
placement in the least restrictive environment and may receive special education services according to a
written Individualized Education Plan (IEP). When it is necessary, we will contract with licensed
specialists to provide special education services to our students.

COMMUNITY INVOLVEMENT AND FAMILY EVENTS

DCS Foundation
The DCS Foundation is a non-profit, community-based organization. Its purpose is to provide resources
and opportunities to support education, the community, art and cultural programs, as well as activities
and events for students, family members, and staff of Discovery Charter School. The Foundation also
adheres to and assists in achieving the Mission Statement of Discovery Charter School.
The DCS Foundation is the primary source of fundraising at Discovery Charter School and provides
families with another option to volunteer to support the DCS Community outside of the classroom. The
Foundation meets monthly and the public is welcome to attend.

Extracurricular Activities
Extracurricular activities at DCS vary based on student interest and teacher availability as all adults
serving as an advisor for an extracurricular activity do so on a voluntary basis. In the past, after school
clubs have included Legos, robotics, coding, journalism, chess, and various sports. The following clubs
are offered every year and students are provided a membership after engaging in a selection process:
●

●

National Elementary Honor Society (NEHS) - Students in Grades 4-5 are admitted to NEHS after a
teacher recommendation initiates the application and interview process. Eligibility requirements
focus on scholarship, responsibility, leadership, and service. Discovery Charter School’s
elementary chapter is one of only 22 in the Las Vegas Valley.
National Junior Honor Society (NJHS) - Middle School students are admitted to NJHS after a
teacher recommendation initiates the application and interview process. Eligibility requirements
focus on scholarship, character, leadership, citizenship, and service.

All students participating in an extracurricular activity must be picked up within 10 minutes of the
activity’s end time in order to remain eligible for participation. After the second occurrence, students
who are not picked up within 10 minutes must enroll in an after-school care program in order to
re-enroll in the activity.
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For the Love of Art Gala
Discovery’s For the Love of Art Gala and Silent Auction began in 2013 with the idea that every student at
DCS should have the opportunity to create artwork and have it displayed for the public. We partnered
with a downtown art gallery called Emergency Arts who allowed us to use their facility. After three years
of successful shows held at Emergency Arts, we outgrew the space. In 2016, DCS’s For the Love of Art
Gala moved to the Downtown Container Park. The additional space allows DCS students to showcase
additional skills such as theatrical and instrumental performances. Patrons have the opportunity to bid
on all artwork and crafts on display.

Fundraising
There are many ways to help fundraise for Discovery Charter School. In addition to attending and
volunteering at large fundraising events such as the For the Love of Art Gala, musicals, and the Spring
Carnival, which are hosted by the DCS Foundation, you can help DCS fundraise through activities you do
every day.
●

●

●
●
●

Amazon
o Use smile.amazon.com and enter ‘DCS Foundation’ in the search bar to add Discovery
Charter School as your charity.
Box Tops
o Please turn them into the main office
o http://www.boxtops4education.com/
Labels for Education
o Please turn them into the main office
http://walmart.dcslvfoundation.org
http://bestbuy.dcslvfoundation.org

Lunch with a Loved One
Families are invited to enjoy lunch with students during Discovery’s Lunch with a Loved One events.
Picnic blankets are encouraged so families can relax and enjoy lunch on the grass.

Multicultural Feast
DCS’s Multicultural Feast occurs every November and each classroom represents a country. Students
research the country’s culture and traditions. This educational opportunity culminates in a large-scale
feast where families are asked to prepare a dish to share from the countries students researched.

Parent Advisory Committee
The Parent Advisory Committee (PAC) is comprised of parents of currently enrolled students. PAC
members meet with administration monthly to discuss school-wide initiatives and upcoming events.

Pastries with the Principal
Pastries with the Principal meetings are held monthly and alternate between campuses although all
parents, no matter the campus, are invited to attend. This provides families an opportunity to ask
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school-level questions to the administrative team and administration discusses upcoming events and
initiatives. The meetings are streamed through Facebook Live for families unable to attend.

Spring Carnival
DCS’s annual Spring Carnival takes place in May and is a combined-campus event. Families can enjoy
games, food, raffles, vendors, and fun!

Trunk-or-Treat and Fall Festival
Families are invited to participate in a spooktacular evening filled with games, food, and a safe
opportunity for students to trick-or-treat. Parent volunteers and DCS staff decorate their trunks and give
candy to little ghosts and ghouls.

Volunteering
Discovery Charter School thrives because of our volunteers. There are many ways parents and
guardians can volunteer their time at school. We encourage you to assist in a classroom, help supervise
the playground during lunch, chaperone a field trip, serve as a parent driver for field trips, or read with
students. Please schedule volunteer hours directly with teachers. When volunteering, sign in at the main
office and receive a visitor’s badge before going to the classroom. In order to maintain the integrity of
the instructional day and the safety of all children, younger siblings may not accompany adults when
volunteering. DCS does not require parents or families to volunteer. Students are not penalized (e.g.
banned from extracurricular activities) if their parents do not volunteer. Continued enrollment or
re-entry is not based on parent volunteerism.
In order to remain in compliance with Senate Bill 287, adults who volunteer at schools or during school
activities must be fingerprinted. Volunteers with unsupervised or regular contact with students must be
fingerprinted. Regular contact is defined as volunteering at least four times per month. The fee for
fingerprinting is $60.00 and is the responsibility of the volunteer, not DCS. Per NRS 388A.515, DCS
cannot accept fingerprint results from another party and DCS cannot provide copies of the results for
employment purposes. Parents interested in volunteering according to the definition listed above, must
complete the application process which includes submitting an application, completing a fingerprint and
background check, acknowledgement of being a mandatory reporter of child abuse, and being issued a
volunteer badge.
If you are interested in regularly volunteering at Discovery Charter School, please complete the
application by visiting https://tinyurl.com/dcsvolunteers.
Additional information concerning SB287 can be found here:
https://www.leg.state.nv.us/Session/79th2017/Bills/SB/SB287_EN.pdf
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ACKNOWLEDGEMENT OF FAMILY HANDBOOK
As a parent/guardian, I understand the importance of Discovery Charter School’s Family Handbook and
have discussed it with my child(ren). We agree to adhere to the policies and regulations as outlined in
this handbook.

We understand that failure to follow school policies and regulations may result in dismissal from
Discovery Charter School. We also understand that failure to follow school policies and regulations may
deem my child(ren) ineligible to register for the following academic year.

_______________________________________
STUDENT NAME

_______________________________________
GRADE
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_______________________________________
PARENT/GUARDIAN NAME

_______________________________________
SIGNATURE

_______________________________________
DATE

The Family Handbook is also available at www.dcslv.org.
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